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	TIPS FOR ANNOTATIONS



Adapted for the Minnesota Library Association Conference, September 2005, from the Resource List Guidelines prepared by Librarians at MPL, February 05

The purpose of booklists, resource lists and displays is to intrigue, engage, provoke, incite, excite and encourage interest in a resource that leads the patron to contact MPL, whether in-person or remotely. The image of MPL is enhanced through the presentation of thoughtful, well-written and attractive materials. Content for all lists and displays will be compiled by MPL staff.

Tips for Annotations:

· One sentence annotations are preferred.

· The annotation should illustrate the “value” of the resource – the reason we chose to include that particular item. “Smith presents the history of the alphabet from A to Z” doesn’t distinguish this history from any other history. “A grandmother brings lunch to her sick granddaughter” doesn’t tell you that the grandmother “travels the globe” as she exchanges her rice and beans for a smorgasbord of food from new Americans that she meets as she climbs seven flights of stairs to her daughter’s apartment.

· Use complete sentences. 

· Active voice is more engaging than passive voice.

· Strive for attention-getting one-sentence annotations. 

· Try to have the writing be interesting, literary or compelling. 

· Describe something that makes characters intriguing or appealing. 

· Names, setting, time frame, are details that add color and flavor to an annotation. 

· Vary choice of verbs. Use not only “describes” or “presents”. Try illuminates, delineates, chronicles, explores, covers, argues, focuses, posits, etc.

· Vary the beginnings of the annotations. Avoid beginning with “This book….”

·  Explore the English language. Employ seldom-used adjectives, adverbs or verbs for a colorful annotation.

· Be concise but meaty. 

· Ask a co-worker to proofread for errors and for comprehension.

Examples:
Bill D. Moyers. Moyers on America: A Journalist and His Times. 

The award-winning journalist assesses American politics in the last 50 years and the current effects of corporate journalism on democracy.

Shreve, Anita. The Pilot’s Wife. Fiction. 2004

Kathryn Lyons, the wife of a pilot, faces shocking revelations about the secrets a man can keep and the actions a woman is willing to take.

Empire. [videorecording] 2003 

The tough, gritty streets of the South Bronx meet the white-collar world of Wall Street, as a charismatic Latino gangster tries to escape from his criminal past.

Gilson, Gary. Truth Telling v. Minimizing Harm. Newsworthy. Spring 2004. Academic Search Premiere, Online. EBSCO, 2005. 
Through analysis of one news story, Gilson points out some of the complexities involved in privacy issues. 
More adjectives to consider: astonishing, cowardly, cunning, enormous, enthralling, exuberant, faint hearted, fascinating, headlong, heartless, lugubrious, pompous, prudent, pungent, sluggish, soothing, spontaneous, vigorously active, and viscous.     

